
	  

	  

 

Elementary Parent Handbook 
	  
	  
	  
	  
	  
	  
	  
Welcome to the Newberg School District and the 2015-16 school year.  We look forward to 
collaborating with you to provide an exciting year of learning for your children.  
 
We are committed to maintaining a high level of communication with you concerning your 
child’s educational program and their individual academic progress.  We believe that parental 
involvement in our schools is an essential part of your child’s success.  You are encouraged to 
maintain close contact with us as we work together to ensure your child reaches their highest 
potential.  
 
To provide the best curriculum and instruction, the teachers in the Newberg School District 
are afforded ongoing opportunities for professional development.  This will greatly enhance a 
positive learning environment for our students.  We appreciate your continuing cooperation 
and support.  Together, we can make this a successful year for all. 
 
Sincerely, 
 
Troy Fisher 
Principal, Antonia Crater 

Reed Langdon    
Principal, Dundee 

 
Scott Murphy    
Principal, Edwards    
 

 
	  
	  

Kevin Milner 
Principal, Ewing Young   

Terry McElligott    
Principal, Joan Austin   
 
Lisa Callahan 
Principal, Mabel Rush 
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Attendance 

Importance 
Research shows that children who have a history of excessive absences tend to find future classroom 
assignments and activities more difficult to complete.  This will reduce their level of achievement as well as their 
interest in school. 
 
Regular attendance is a must if the school is to do the best possible job of educating your child.  Students are 
expected to be in school except in cases of emergency or illness.  When absent or tardy, parents should call the 
school office by 8:45 am to excuse the absence.  If a parent does not call the school office, absences or tardies 
will be recorded as unexcused.  Vacations outside the school calendar are considered unexcused absences.  
Chronic attendance issues may be referred to the building principal and Student Attendance Review Board.  See 
attendance policy JEA.   

Tardies   
Promptness to class is very important.  Teachers begin the academic program immediately following the tardy 
bell.  Students are required to be in their seats and ready for learning prior to this bell.  If a student is tardy, they 
must check in with the office for an admittance slip before going to class.   

Leaving school during the day 
Every time it is necessary for a student to leave school at a different time or with a different person than normal, 
written permission should be sent to school with all pertinent information.  You must sign your child out through 
the office prior to our releasing him/her from school.  Your cooperation is vital in our efforts to keep our students 
safe. 

Student Attendance Review Board 
When your child is either tardy or absent more than 10 days, depending on the circumstances, you may receive a 
letter stating that your child has excessive attendance issues.  This initial notification serves as a warning.  At this 
time it is recommended that the parent and principal map out an attendance plan.   

Assessment   

Assessment Day 
Elementary Assessment Day is an opportunity for teachers to complete individual and small group assessments 
that will be used to plan instruction and monitor student progress.  Doing these assessments in one day will 
allow us to reduce the amount of classroom learning that is lost during regular class time. 

Elementary Assessments 
 
Assessment Grade Levels tested Purpose Testing Period 
Kindergarten 
Assessment 

All kindergarten  September 

FAST Grades K-2 Monitors growth in 
Math, Reading 

September/January/May 

MAP Grades 3-5 Monitors growth in 
Math, Language Arts 

October/ February/May 

Writing Performance 
Tasks (work samples) 

Grades K-5 Monitors growth in 
Writing skills 

September/January/May 

Smarter Balanced Grades 3 - 5 Math, Language Arts 
(on track for graduation) 

April/May 



	  

	  

Behavior 
We believe the teacher should be able to teach and children should be able to learn without disruptions.  
Students who choose to break the rules face appropriate and logical consequences.  It is important that school 
and home work together in the child’s best interest. Parental communication and the use of positive 
reinforcement are integral parts of the program. Discipline with Collaborative Problem Solving, Love and Logic 
and Second Step programs provide tools for students and staff to solve problems.  Please refer to Student 
Rights and Responsibilities Handbook for more comprehensive information. It is important that school and 
home work together in the child’s best interest.   
 
Students have three school rules that they are expected to follow:   
Be Safe            Be Respectful  Be Responsible  
 

Bullying  

The Newberg School District defines “harassment, intimidation or bullying” as any act that substantially 
interferes with a student’s educational benefits, opportunities or performance, that takes place on or 
immediately adjacent to district grounds, at any district-sponsored activity, on district-provided 
transportation or at any official district bus stop, that may be based on, but not limited to, the 
protected class status of a person, having the effect of:  

• Physically harming a student or damaging a student’s property 
• Knowingly placing a student in reasonable fear of physical harm to the student or damage to the 

student’s property;  
• Creating a hostile educational environment including interfering with the psychological well being 

of the student.  

Bullying is repetitive, targeted behavior. Schools have a zero tolerance against bullying.  More information on 
Policy JFCF-AR, which includes hazing, harassment, intimidation, menacing, dating violence, bullying and cyber 
bullying, can be found on the school district website. 
 

Student Rights and Responsibilities 
School districts are required to provide parents and students 18 years of age, with a written notification of their 
rights according to the No Child Left Behind Act of 2001. The Family Educational Rights and Privacy Act (FERPA) 
and the Protection of Pupil Rights Amendment (PPRA) are incorporated into the Newberg School Board policies. 
 
FERPA is a Federal law that protects the privacy of student’s education records. FERPA gives parents certain 
rights with respect to their child’s educational records. FERPA also requires school districts to disclose directory 
information contained in student records that is not generally considered harmful if released to outside 
organizations. 
 
Notification of these rights are detailed are available on the school district website at 
http://www.newberg.k12.or.us/district/student-rights-and-responsibilities. If you have a question, please contact 
the school district office at 503-554-5000 or your student’s principal.  
 



	  

	  

Child Care 

Before and after school CARE Program 
Chehalem Park and Recreation District offers before and after school childcare in all Newberg School District 
elementary schools. The CARE program includes supervised games, crafts, enrichment activities, homework time 
and snacks. 
 
K – 5th Grade Program 
Monday through Friday program opens at 6:30 a.m. until school begins and from school dismissal until 6:00 p.m. 
The CARE program is located at all six district elementary schools. 
 
Contact Chehalem Park and Recreation District at 503-519--5224 to learn more about the CARE Program 
 

Common Core Standards 

Common Core Standards are a set of high learning expectations in math and English that are 
designed to better prepare K-12 students for success in college, work, and life. The standards offer a 
clear picture of what students should know and be able to do at every grade level. They have been 
voluntarily adopted by 46 states, including Oregon. Theses K-12 standards: 

• provide consistent learning expectations for all students across the country 

• focus on developing a deeper understanding in fewer topics 

• build on key concepts that allow students to apply the skills and knowledge learned in the 

previous grade to real-life situations.  

• build critical skills students need in the job market 

K-5 Standards for math  
http://www.ode.state.or.us/teachlearn/real/newspaper/newspaper_section.aspx?subjectcd=CCSSM 

K-5 Standards for English Language Arts  and Literacy 
http://www.ode.state.or.us/teachlearn/real/newspaper/newspaper_section.aspx?subjectcd=CCSSE 

 

Communication 

From school and the classroom 
Schools want to keep you informed about news, events and opportunities to be involved in your student’s 
school. Most schools rely on a variety of communication tools to keep you informed, including e-mail, school 
website, telephone, our mobile app and social media.  
 
Newberg Mobile App 
The Newberg School District mobile app makes home to school communication quick and easy. Immediate 
messages or notifications from school, personalized news, calendars and student information in over 60 
languages is delivered right to your phone, tablet or computer. Download the Newberg SD app to your Apple 



	  

	  

or android device from the Apple App Store or Google Play. Details, including computer access at 
www.newberg.k12.or.us/district/parentlink. You can receive school news, keep track of calendar events,  monitor 
attendance and cafeteria balances when you activate your student information on the Newberg mobile app. If 
you have not received an e-mail with a login and password to set up your student’s information account, please 
contact your school office. 
 
www.newberg.k12.or.us 
School news and a calendar of events, news, resources and important school information for parents and 
students are on your school website. 
 
Automated Telephone Notification 
Attendance, important announcements, reminders and emergency information may be communicated to your 
home or cell phone using an automated telephone notification system. Home, cell and work telephone numbers 
will be contacted in the event of an emergency or school closure. A single, primary telephone number will be 
used for less immediate messages. Please be sure your school has your current contact information. 
 
Telephone Hotlines 
School closure information line 503-554-5001 
First Student Snow Line – 503-538-5897 
Sports Hotline – 503-554-5200 
 
e-mail  
Schools regularly use e-mail for weekly announcements and news. Be sure to let the school office know if your 
contact information changes. 
 
Text Messages 
Opt in or out of text messages and announcements from school from the Newberg mobile app. Schools and 
district will text all student contact numbers in the event of an emergency. 
 
eFriday Folder 
The Electronic Friday Folder is designed to connect families with opportunities for students in our community. 
This online format replaces paper flyers in your student's backpack. A weekly email will link you to current 
events, afterschool classes and activities, school events, informational flyers and sports/recreation events and 
opportunities. 

Keep Your Contact Information Current 
Contact your school office if you have changed your address, telephone number or e-mail address or if there are 
changes in your emergency contact. 
 

Dress Code 

Your child's appearance does make an impact on his/her education, as well as the education of others. Please 
follow these guidelines for appropriate dress at school. More specific information can be found in policy JFCA-
AR: 

1.  Clothing should be clean and appropriate. 
2. Hats (including bandannas, scarves or other headwear) are not allowed inside the building. 



	  

	  

3.  Appropriate shoes should be worn at all times for safety reasons. Flip-flops present a safety hazard both in 
the classroom and on the playground.   
4. Clothing may not contain words or logos that are suggestive, or represent alcohol, drugs, violence or 
vulgarity. 
5. Skirts and dresses should be no shorter than four inches above the knee; shorts must have an inseam of four 
inches. 
6. If a student chooses to wear leggings, the shirt/dress must be at least four inches below the buttocks. 
7. Clothing that exposes midriff, buttocks, cleavage, backs or undergarments will not be worn. 
8. Tank tops may be worn if they have a two-inch strap width and are cut closely under the armhole.  Crop 
tops, bare midriffs, and spaghetti straps are not allowed. 
 

Emergency 
  
School Closure Procedures 
Severe weather, power outages, emergencies or other conditions may require schools to start late, cancel 
classes or close early.  
 
In the event of inclement weather, the decision to cancel classes or delay the start of school will be made by 5:30 
a.m.  Schools will close unless the majority of the students in the district can travel safely. Weather on the 
mountains may be hazardous, while roads in town are safe for travel. 
 
If schools are forced to close during the school day, every effort is made to contact parents. Notification will be 
sent out on the mobile app, text messages, through local media, social media, website, hotlines and telephone 
calls. Parents are encouraged to develop a plan for their child in the event of an early closure. 

Have a Plan! 
In case of delayed start or school closure, it is the parents' responsibility to make arrangements for 
supervision/shelter for their child.   

Emergency or School Closure/Delay Notification 
• Mobile App Notification 

• E-mail and Text Messages 

• Social Media  

• Website Alert  

• Automated Telephone Notification 

• School Closure Hotline: 503-554-5001 

• First Student Snow Line (bus routes) 503-538-5897 

 
 

Field Trips 
Field trips are an extension of your student’s learning process. Classroom attendance and completed 
assignments are necessary before participation on any field trip.  Students MUST complete and return a 
permission form signed by their parent/guardian by the due date. If the student does not return a permission slip 
form to the teacher, the student will not be allowed to participate.  
 



	  

	  

Chaperone Responsibilities 
Volunteers chaperoning students on field trips are responsible for group safety, everyone’s enjoyment 
and the students’ academic success during field trips. All persons chaperoning a field trip must have a 
valid Criminal History Verification on file with Newberg School District and wear a current District 
Photo ID Badge.  District Photo Badges are valid for 4 years.  Siblings are not allowed to accompany 
chaperones on school-sponsored field trips.  Please work with your classroom teacher and school 
office. 
 

Forms and Applications 
The Student Profile Form is one of the most important forms we ask parents to review, make any changes, sign 
and return to school. This contains parents/guardian and emergency contact information and is issued to each 
child at the beginning of the school year. In order to use classroom technology requiring a login and password, 
parent/guardians will be asked to read and sign a Google Apps permission form.   
 
Forms and applications are on the school district website at 
https://www.newberg.k12.or.us/forms?keys=&schools[]=236&schools[]=238 
 

Health 

When to stay home 
Student’s Symptom / Diagnosed Illness Student May Return to School When: 
Fever greater than 100.5 degrees (orally). Temperature below 100 degrees (orally) for a minimum of 24 

hours without the use of Tylenol or other fever-reducing 
medicine. 

Rash or rash with fever – new or sudden onset Rash disappears.  Written consent from doctor. May consult 
school nurse for common seasonal rashes. 

Yellow or brown drainage from the eyes or 
unusual drainage from other parts of the body, 
such as a draining wound or sore 

Eye discharge must be gone or the student must have a 
written consent from a doctor.  Body fluids must be 
contained for all wounds. 

Vomiting Symptom-free for 24 hours 
Diarrhea: 3 loose or watery stools in one day Symptom-free for 24 hours 
Difficulty breathing or shortness of breath; 
serious sustained cough 

Symptom-free or student must have been on antibiotic for 24 
hours and have a written consent from a doctor.  Antibiotics 
are not effective for viral illnesses.  When antibiotics are 
prescribed for bacterial infections, take all medication as 
prescribed until gone. 

Yellow color of skin and or eyes Written consent from doctor. 
Stiff neck or headache with fever Symptom-free or written or consent from doctor 
Unusually behavior change, such as irritability, 
lethargy, or somnolence 

Symptom-free or written or consent from doctor 

Strep throat diagnosed by health care provider Must have been on antibiotics for 24 hours and written  from 
doctor.  If no antibiotic are given, call district nurse before 
sending child to school. 

After an illness of two or more weeks, surgery Written instructions from doctor and parent regarding 



	  

	  

or other change in health status. mediation or special health needs must be provided to the 
district nurse 

 

Medications 
Medications will only be administered to students under the following conditions: 
 
• Medication is medically necessary for the student to be able to remain at school. 
• Medication is only transported to and from school by the parents. 
• A Parent or guardian signs a medication administration permission form. 
• All medication must be in its original labeled container.   

§ Prescription medication must have a pharmacy label with the students own name on it, name of 
medication, route, dose and frequency.   

§ Students carrying inhalers must have a signed self-medication agreement. The inhalers itself must be 
labeled if the box is not being carried by the student.   

§ All non-prescription medications must be age appropriate for your student. 
 
All medication is kept in a designated, secure location and administered by trained personnel.  Complete 
procedures and District Policy JHCD-AR are available for review on our district website 
 
Under certain circumstances students are allowed to self medicate. The most common medications allowed in 
elementary school are respiratory inhalers.  If you would like your student to carry his/her own inhaler or would 
like further information on self-administration of medication please see your school secretary or our district nurse.  
 
Many students also take medications at home for various reasons.  A 48-hour supply of medication is 
recommended if your student would need medication in the event of a lock down. 
 

Accidents and Illness 
In case of a serious accident we shall do our best to contact you first and then we will call the emergency contact 
person you have given us. 
 
If we are unable to reach you or the emergency contact persons we will have your child transported to the 
hospital.  No care beyond first aid may be given at school. 
 

Communicable Diseases 
Communicable diseases can be easily transmitted from one individual to another at school.  Effective control 
includes prevention, early recognition of symptoms, prompt diagnosis and adequate isolation and treatment.  
Within the Newberg School District, neither the office staff nor the district nurse can make a diagnosis.  Only a 
licensed health care provider can determine a diagnosis and prescribe treatment.  After a licensed health care 
provider has diagnosed a student as having a communicable disease, the Newberg School District will follow 
guidelines provided by Oregon Department of Education regarding any student attendance and/or restrictions.  
A full list of these guidelines can be obtained from the school district nurse. 
 
Many communicable illnesses, while common in children, may cause dangerous illness in others, so please call 
the office or the school nurse if your child has a communicable illness diagnosis. 
 



	  

	  

Immunizations 
Oregon law requires all students to show proof of up-to-date immunizations.  The law does make a provision for 
exemptions due to religious or medical reasons.  Students who are not immunized are denied admission to 
school according to Oregon law.  
 

Insurance 
The District does not provide medical insurance to cover student injuries, which may occur on the school ground 
and in the building.  Parents have the option of purchasing student insurance for a reasonable cost as protection 
against such accidents.  Detailed information can be found in the packet provided the first day of school. 
 

Head lice 
Any student found to have live lice or untreated nits will be sent home immediately with treatment information, 
school district policy requirements and re-admittance provisions.  Parents will be advised to:  
• use a lice-killing agent on all family members who have symptoms of infestation 

• clean up the environment, including vacuuming and/or laundering bedding, coats, exposed clothing and 

stuffed animals 

• remove all nits after treatment 

Following treatment, the student may be readmitted to school.  Parents must either accompany their student to 
school or provide a signed statement that treatment has been completed.  Parents who identify head lice on 
their student at home are to complete treatment prior to the readmission of their student.  Parents are also 
encouraged to notify the school their student’s condition so that appropriate preventative measure may be 
implemented at school.  Names will be held in confidence. 
The maximum number of excused days for lice treatment will be two.  (First day:  detection and treatment; 
second day to work on nits and environment).  If additional time is needed, parents will need to contact their 
school principal.   
More information can be found in District policy JHCC/GBEB-AR 
 

Homework 
The teachers recognize the benefits of purposeful homework.  We believe students who consistently complete 
homework assignments are more likely to experience academic success and enjoy greater self-esteem. 
 

Purpose 
Homework is assigned to reinforce and enrich concepts presented in the classroom.  It teaches students 
independent study habits and helps them to assume responsibility for their own work. 

Frequency 
The amount of work and the length of the study period will vary among grade levels. 

Expectations 
Parents are expected to provide a quiet environment for study, give support and help when necessary, and 
praise their children for completion of their work.  We suggest that a regular work time be scheduled each 
weeknight for studying.  This may include work assigned by teachers.  If no homework is assigned, children may 
spend this time reading for enjoyment, listening to stories read by other family members, or practicing other 
skills. 



	  

	  

 
Students will complete their work to the best of their abilities.  Work will be completed in a neat, legible 
manner.  Homework will be turned in on time. 

Teachers will notify parents when students are significantly behind in their homework assignments. 

Meals 

Breakfast and Lunch 
The school cafeteria provides nutritious and appetizing meals that encourage students to be 
productive and ready to learn at school. Costs for student breakfast and lunch are: 

  Breakfast      $1.25           Lunch                 $2.60 
Milk               $  .50          Adult Lunch      $3.75 

Single or multiple lunches may be purchased at anytime. The cafeteria’s computerized lunch program keeps 
track of student lunch credits.  Learn more about online payments at 
http://www.newberg.k12.or.us/district/nutrition 

Free School Meals 
Children in households that qualify for Food Stamps and/or TANF are eligible for free meals. Most foster children 
are eligible for free meals regardless of household income. Children qualify for free meals if your household 
income is within the free limits on the Federal Income Guidelines listed on the reverse side of the application. 
 
To apply for benefits please complete the Application for Free and Reduced Price meals online or deliver the 
application to: 
 
Newberg Public Schools 
Nutrition Services Division 
714 E 6th Street 
Newberg, OR 97132	  
 

Energy Drinks 
Students are not allowed to bring any type of energy drink to school for consumption, i.e., Red Bull, Monster, 
Rock Star, Espresso. 
 

Notification of Student Rights 

Federal Notifications: FERPA, PPRA 
School districts are required to annually notify parents and students 18 years of age, of their rights according to 
the No Child Left Behind Act of 2001. The Family Educational Rights and Privacy Act (FERPA) and the Protection 
of Pupil Rights Amendment (PPRA) are incorporated into the Newberg School Board policies. 
 
FERPA is a Federal law that protects the privacy of student’s education records. FERPA gives parents certain 
rights with respect to their child’s educational records. FERPA also requires school districts to disclose directory 
information contained in student records, which is not generally considered harmful if released to outside 
organizations.  If parents deny the school permission to disclose any or all items of directory information, they 
must contact the school in writing by September 30th.  



	  

	  

Where to find 
These documents are included in the annual Student Rights and Responsibilities Handbook and are posted on 
the school district website at https://www.newberg.k12.or.us/district/federal-notification-student-rights 
 
 

Parent Involvement 

Parent Group 
Parent support is critical to school success. Please ask your school office for contact information or learn more 
about your school parent group on your school website under Parent Resources. 

Visiting your student at school 
Parents and guardians are invited and encouraged to visit the school and may eat lunch with their child in our 
cafeteria at any time. All school visitors must check in at the office to obtain a visitor badge.   
 
Parents must make an appointment with the teacher prior to any classroom observation or visit.  
 
Visitor badges are a new requirement at each school to ensure the school office knows who is in the building at 
all times.  All visitors will be asked to present their driver’s license or other state-issued identification, which will 
be instantly screened against federal and 50 state databases for crimes against children.  An alert is immediately 
sent to administrators and law enforcement to prevent any unauthorized access to students.  When a visitor is 
cleared, a badge featuring the visitor’s name, photo, date and time, and destination is printed. Visitors must 
return the badge to the office when they leave so the staff knows the individual has left the school. 
 

Progress in School 
Newberg School District provides continuous assessment and evaluation of student learning.  Teachers utilize 
student work samples and provide progress reports to parents.  Parent/Teacher conferences are regularly 
scheduled with additional conferencing upon request. 
 
October - Parent Conferences 
January - Report Cards 
April - Parent Conferences 
June - Report Cards 
 

Report Cards –  
The goal of the school elementary report card is to measure student’s performance on the Oregon State 
Standards in a uniform, consistent way. The report card is intended to help parents better understand what is 
being studied and how students are progressing. To do this, each grade level has its own unique report card 
based on the most currently adopted state content standards.  Most subjects that previously had a single mark 
or grade, now feature more information about what students are expected to know and do. Instead of averaging 
the academic performance into a single mark or grade, the new report card is broken down into specific areas 
aligned with the required content standards. Some subject areas have more detail than others depending on the 
grade and subject. Classroom performance for the semester reflects progress toward expectations and standards 
for the entire school year. 
 



	  

	  

The report cards will use the same four-point scale across all elementary grades. The Academic Performance key 
describes the student’s skill and knowledge level based on their classroom performance. 

Parent-Teacher Conferences 
Parent–teacher conferences are an important component of ongoing home–school communication and student 
success in school.  Years of research show that family involvement in education can lead to positive benefits for 
children and youth, such as increased school attendance, higher academic performance, and improved attitudes 
about school. Both parents and school want students to learn and do well. 

Conferences are held twice a year for parents and teachers to share important information about the 
student’s talents and needs. Parent–teacher conferences are a great way to start talking to your child’s 
teachers about learning, opportunities and challenges, progress and how to support learning at home 
and school. 

 

	  
 
 

Safety 

Locked Doors and Doorbells 
All exterior school doors are locked during the school day. Visitors will be asked to request entry to 
school through a video and door-bell system installed at all elementary and middle schools.  This allows the 
main school entrance to remain locked during school hours, keeping students and staff safe while controlling 
traffic in and out of the building.   
 

Visitor and Volunteer Sign-in/out 
Visitor badges are required for anyone going beyond the school office while school is in session.  All visitors will 
be asked to present their driver’s license or other state-issued identification, which will be instantly screened 
against federal and 50 state databases for crimes against children.  An alert is immediately sent to designated 
officials, including administrators and law enforcement, to prevent any unauthorized access to students.  When a 
visitor is cleared, a badge featuring the visitor’s name, photo, date and time, and destination is printed. 
 
A volunteer badge is not a substitute ID for the sign-in/out system. 
 

School Safety Plan 
A critical ingredient in safe schools is the classroom response to an incident at school. Weather events, fire, 
accidents, intruders, and other threats to student safety are scenarios that are planned and trained for by 
students, teachers, staff and administrators. 
 
Newberg schools follow a Standard Response Protocol (SRP) based on these four actions: Lockout, Lockdown, 
Evacuate, and Shelter. In the event of an emergency, the action and appropriate direction will be announced 
school wide.  Students and staff will be trained and the school will conduct safety drills over the course of the 
school year. 

• A lockout is called when there is a threat or hazard outside the building 



	  

	  

• Lockdown is called when there is a threat or hazard inside the building 

• Evacuate is called to move students and staff from one location to another 

• Shelter instructions will vary according to the emergency 

Tobacco free campus 
The Newberg School District is a tobacco-free environment.  No person shall use tobacco in any form on district 
property. 
 

School Day 

Hours 
The school office is open weekdays from 8:00 AM to 4:00 PM. Classes begin at 8:30 AM and dismiss at 3:10 PM. 
Teachers’ hours are 8:00 AM-4:00 PM and 7:30 AM – 3:30PM on Wednesday.   
 
Late Start 
Each Wednesday will be a late start schedule.  On these days K-5 classes will be held from 9:30am to 3:10pm. 
Busses will run 1 hour late on Wednesdays; however, students may be dropped off at school after 8:10 a.m. if 
needed. 

Recess 
Recesses occur during the school day under the supervision of a playground assistant. Whenever weather allows, 
recess is held out-of-doors. Please be sure your student wears appropriate clothing and footwear    
 

Celebrations, Treats and Balloons 
Home birthday party invitations need to be mailed or telephoned from home rather than delivered at school.  
Hurt feelings occur when invitations are delivered at school.  School treats for birthdays are permitted after 
making arrangements with your child’s teacher.  Please make sure to check with your child's teacher prior to 
purchasing snacks or treats, as some classrooms may be peanut-free. 
 
Due to the risk of infection of various pathogens from cross contamination, we require that parents provide 
only store bought and unopened treats for sharing in classrooms.  A growing number of students are 
experiencing food allergies, especially processed nuts/peanuts/peanut butter. Please help us promote 
responsible health styles by providing high nutrition, low sugar, low salt, and low fat treats.  You might consider 
giving a new book to the class (or library) in your child’s name in lieu of treats. 
  
Newberg elementary schools do not accept delivery of flowers or balloons for any student.  These items are not 
allowed on the school buses and often are disruptive to the children’s learning environment. 
  

Visiting Animals 
Animals are not permitted on school property during the school day without prior approval. To bring an animal 
onto school property for a short visit, please contact your child's classroom teacher or a school administrator 24 
hours in advance. If an animal is permitted to visit, it must be restrained and/or confined while on the premises. 
Please see policy ING-AR for specific details 

Messages 
If an emergency arises during the day, parents should phone the office before 3:00 PM to assure delivery of a 
message.   



	  

	  

Telephone Use 
Students may use the office telephones only in the case of emergency and with teacher permission.   

Lost & Found 
Schools accumulate a surprising amount of clothing and personal items that are left behind 
throughout the year. Please be sure your student’s name is on clothing and personal items. We 
encourage parents to check for “missing” items! Unclaimed clothing is donated to charitable 
organizations. 
 
 

Technology 

Digital Conversion 
Students and teachers are making engaging and powerful use of technology in classroom instruction 
today. Newberg schools are taking deliberate steps toward a digital conversion to help students 
develop 21st Century skills. Investments in student devices, network and infrastructure are moving 
schools closer to a 1:1 student to device ratio.	  

Google Apps for Education 
Newberg Public Schools provides students with Google Apps for Education. Apps for Education includes free, 
web based programs that provide word processing, spreadsheet, presentation, e-mail, conferencing, 
calendaring and collaboration tools for Newberg students and teachers. This service is available through an 
agreement between Google and the State of Oregon.  
Apps for Education runs on an Internet domain purchased owned by the Newberg School District and are 
intended for educational use only. A required permission form describes the responsibilities of the school, 
students and parents in using Apps for Education on the school domain. (See forms) 

Electronic Devices in School 
Classroom teachers must give permission for a student to bring and use an electronic device as a learning 
resource. If your child brings an electronic device to school, it must be turned off during school hours.   If the 
device is used without explicit permission, the device may be confiscated until the end of the day, and/or until a 
parent can come to school and pick up the device.  The school is not responsible for theft or loss.   
 

Transfer 
If it happens that you move into a different school attendance area, either in this district or another, please notify 
the school office prior to your moving to allow for the preparation of the withdrawal. This will make the transition 
as smooth as possible for your child. Enrollment and transfer forms are online at 
www.newberg.k12.or.us/district/enroll-our-schools 
 

Transportation 
Newberg schools contract with First Student Transportation for home to school bus service. For route 
information or other questions, please contact First Student directly at 503-538-8365. 



	  

	  

Drop Off and Pick-up 
Safety of our children is paramount throughout Newberg School District.  Please adhere to the following 
procedures for the drop off and pick up of students: 
 

• Children should arrive at school between 8:10 AM and 8:30 AM on Monday, Tuesday, Thursday and 

Friday.  On Wednesdays, children should arrive between 9:10 AM and 9:25 AM, although the school is 

open at 8:00 AM for those students who need to arrive at the regularly scheduled time. 

• When dropping off and picking up children, please pull into the parent drop-off/pick up area in the 

parking lot.  This area is NOT for parents coming into the building.  This is drop off and pick up ONLY.   

• Do not drop off or pick up children in the Bus Only Lane. 
• Please do not allow your child to walk through the parking lot unattended. 

• Animals  are not welcome at pick-up and drop-off times 

 
If you need to leave the car for any reason, please: 

• Do not park in the fire lane.  Parking legally allows for easy access of emergency vehicles and allows 

traffic flow to continue smoothly 

• Do not leave young children unattended in cars 

• Follow seat belt and child safety seat laws 

• Cars must be parked legally in a designated parking space 

• Do not leave cars running unattended 

• Do not double-park in the parking lot 

Thank you for your cooperation.  Working together, we can make the parking lot a safer place for children as 
well as an efficient system for dropping off and picking up students.  Remember to please drive slowly and be 
patient with others. 
 
Bus Riders  
When students are excused from class they must go directly to their bus line.  Buses will leave promptly.  
Students who miss the bus due to their own negligence will call parents for transportation arrangements and be 
sent to the CARE program. When riding a bus home with a friend, students are required to bring to school a 
note from their parent/guardian with the following information:  Their first and last name, name and route 
number of the student they’re going home with, parent’s signature and date.  The note needs to be taken to the 
office so the secretary may complete a “Change of Destination” form that your child will give to the driver. 
 
Students will not be released from a school-to-home bus at any stop other than their regular stop except 
with explicit directions from a school or law enforcement authority.   Neither a driver nor a parent is 
authorized to override this rule.  Students are expected to be safe, respectful and responsible while riding the 
bus to and from school.   
 
 

Walking, biking – Safety Zone, Safe Routes to School 
At the end of the day, students sometimes have a hard time exiting the school because so many people are 
crowded at the pick up area.  We ask that parents, siblings and childcare providers wait outside as all walkers 
and children being picked up will pass through there.  
 



	  

	  

Recreational transportation 
Students may not ride bicycles, skateboards, scooters, roller blades, or heelies etc. on school property at any 
time.  All state laws regarding safety gear must be followed. Students are required to wear helmets when they 
are riding bicycles and skateboards.   

 

Volunteer 

Confidentiality 
Volunteers are responsible for maintaining confidential information about our students. Volunteers do not 
discuss teacher, student or school affairs with others. Principals have the same expectation of confidentiality from 
volunteers as they do from the school staff. A violation of Oregon laws regarding confidentiality of student 
records, discipline information or any information gained by working with a student carries a $1000 fine or 
imprisonment if convicted.  

Child Abuse Reporting 
Volunteers are mandatory child abuse reporters. Oregon law designates school employees and certain other 
professions as mandatory reporters. Please notify the principal immediately if  

• you hear students discussing issues that may be dangerous to themselves or others   

• you witness an act of bullying or harassment 

Guidelines – where to find 
www.newberg.k12.or.us/district/volunteer  

 
Bloodborne pathogens  
Volunteers are not responsible for providing first aid or handling any body fluid spill. Please refer to a staff 
person immediately.  

Chaperoning field trips  
Volunteers are responsible for student safety and academic success during field trips. Please visit the main 
school office to sign the field trip chaperone agreement that details guidelines and responsibilities expected of 
chaperones.  

Dependability  
Teachers rely on the services performed by volunteers. Punctuality is important. Please contact the school 
immediately if you are unable to volunteer on your scheduled day or time.  

Emergency drills  
Volunteers follow the same emergency procedures as staff. Familiarize yourself with emergency procedures 
posted in the classroom.  

Entrances and exits  
School doors are locked for the safety of all students and staff. Please do not prop doors open.  

Identification badge  
Volunteers must always wear a current school district identification badge. Your volunteer identification badge is 
good for four years, after which you must resubmit a criminal background check.  



	  

	  

Sign in  
Volunteers must check in whenever they volunteer in a school or chaperone a field trip so office staff knows 
where they are in the building. Volunteers are covered by accident insurance but to receive this, volunteers must 
check in and out at the main school office.  

Siblings  
Young children can be a distraction to classroom learning and a safety concern in the workroom. Please arrange 
for childcare for younger children when volunteering at school.  

 

How to Become a Volunteer 
 
1. Volunteer completes a confidential criminal background check form 

An individual seeking to volunteer in any school or program is required to complete a confidential criminal 

background check form, which grants the school district permission to check criminal records. This form is 

available in schools, the district office or may be downloaded from the school district website at 

http://www.newberg.k12.or.us/district/volunteer.  We also have a fillable web form at 

http://www.newberg.k12.or.us/district/criminal-background-check 

 
2. Volunteer turns in filled out/signed form at the district office or submits a web form 

Person interested in volunteering has a photo taken at the district office for their badge and shows a current 

photo ID.  If the form was submitted online they will need to call the district office and make arrangements 

to have their photo and a copy of their ID submitted to the district office.  Volunteer badges are good for 4 

years and then the paperwork is to be submitted again. 

 

3. District office conducts background check 
This process could take between 2 - 10 days.  When the background check is approved and the badge 

made, the badge will be sent to the school the volunteer specifies along with a ‘Thank you / Important 

Information’ card. If a volunteer applicant is denied, the individual is contacted privately to explain why they  

have been denied permission to volunteer. The individual will have an opportunity to seek reconsideration. 

Nondiscrimination  
It is the policy of the Newberg School District Board of Directors that there will be no discrimination or 
harassment on the grounds of race, color, sex, marital status, religion, national origin, age or disability in any 
educational programs, activities or employment. Persons having questions about equal opportunity and 
nondiscrimination should contact the Title IX Compliance Officer at 503-554-5014. Persons having questions 
about special needs should contact the Director of Special Programs/Section 504 Coordinator at the Newberg 
School District Office, 714 E. Sixth Street, Newberg, Oregon 97132 or phone 503-554-5007. 
 


