
NEWBERG SCHOOL DISTRICT 

 

 

POSITION:   Instructional Facilitator                                                    0000 

POSITION LOCATION:  School TBD 

CLASSIFICATION:  Licensed 

REPORTS TO:  Building Principal or designee 

SALARY:  According to Licensed Salary Schedule 

 

JOB SUMMARY: 

The Instructional Facilitator serves as part of the leadership team within a school, facilitating job-

embedded and ongoing professional reflection and learning for teachers. Instructional Facilitators 

provide support to principals and teacher leaders as they work with the Professional Learning 

Community model to analyze student work and data, and plan formative professional development.  

Instructional Facilitators provide professional development and guidance for teachers to enhance their 

content knowledge and instructional strategies informed by the Newberg Schools Framework for 

Effective 21st Century Teaching. The Instructional Facilitator’s support of teams’ student learning data 

informs ongoing school-based professional development, meeting individual teachers' unique needs over 

time. The Instructional Facilitator is seen as an equal partner with both novice and experienced teachers. 
 

Overall, the job of the Instructional Facilitator is to accelerate the shared learning of school staff to meet 

the learning needs of all students through implementation and integration of: Newberg Schools 

Framework for Effective 21st Century Teaching; Professional Learning Community (PLC) team 

collaboration; School Improvement Plan; and Licensed Professional Growth and Performance Evaluation 

system. 
 

QUALIFICATIONS:  

Knowledge, Skills, Abilities:  Knowledge of:   Skilled in:   Ability to:  

Exceptional oral and written communication skills. 

Strong leadership skills in support of District Strategic Plan and goals. 

Strong analytical and problem-solving skills. 

Comprehensive instructional technology experience.  

Comprehensive knowledge of professional development.  

Expertise in planning and implementing instructional technology systems. 

Expertise in planning and facilitating professional development.  

Ability to develop effective plans to meet instructional technology needs. 

Technical expertise with digital Learning Management Systems. 

Eagerness to learn and apply new knowledge, skills, and technologies. 

Ability to write clear and concise reports. 

Ability to present technical information to decision-makers. 
 

Experience:  Five years of teaching and/or administrative experience working with diverse staff and 

students; Demonstrated deep expertise in one or more of the following areas: adult learning theory, how 

students learn and process literacy and numeracy, pedagogy, content knowledge, and Oregon Content 

Standards; Demonstrated knowledge and use of a rich array of instructional approaches, resources, and 

technologies to meet needs of diverse learners;  Demonstrated commitment to understanding action 

research and inquiry as processes for building instructional capacity;  Demonstrated skills in analyzing 

and using data for instructional decision-making; Demonstrated interpersonal, problem solving, and 

organizational skills required to effectively facilitate staff development; Ability to design and broker 

(individually or collaboratively) high-quality, job-embedded professional development for teachers and  



 

school staff; Knowledge and understanding of equity issues in school cultures; Knowledge and skills to 

support teachers in implementing the Newberg Schools Framework for Effective 21st Century Teaching, 

the purpose, protocols, and processes of Professional Learning Community (PLC) team collaboration, and 

the domains and standards of the Licensed Professional Growth and Performance Evaluation system. 
 

Education:   

Oregon teaching certification with Master's degree;  
 

Certification Required:  A valid teaching license issued by the Oregon Teacher Standards and Practices 

Commission with proper endorsements for subjects and grade level assigned. 
 

ESSENTIAL JOB FUNCTIONS: 

1.  Building and maintaining meaningful and confidential relationships with teachers. 

2.  Collaborating across school staff to identify student learning needs and barriers as the school organizes 

and implements problem-solving actions. 

3.  Facilitating school-based, high-quality professional development, working with teachers (in teams or 

individually) to enhance their knowledge and skills (Contexts for professional development may include 

inquiry-based observing, modeling of instructional strategies, guiding teachers as they analyze student 

work, developing lesson plans with teachers based on student needs, supporting data analysis, thought 

provoking in-class coaching, supporting the systemic integration of technology, etc.). 

4.  Collaborating with teachers by listening and questioning to formulate next steps and solutions. 

5. Participating in required professional development and district Instructional Facilitator PLC team 

collaboration (The Instructional Facilitator is charged with acquiring contemporary global learning 

knowledge and skills necessary to effectively impact the instructional practices of teachers. Research-based 

knowledge will inform the Instructional Facilitator role.). 

6.  Engaging in reflective conversations in which Instructional Facilitator and teachers think collaboratively.  

The Instructional Facilitator is non-supervisory and non-evaluative.  The Instructional Facilitator advocates 

for, facilitates, and co-constructs formative feedback exchanges among teachers, but never supervises. 

 

JOB REQUIREMENTS: 

Language Skills:  Ability to read English and comprehend complex technical language.  Ability to write 

memoranda and correspondence in English.  Ability to effectively present information in one-to-one and 

small group situations. 
 

Mathematical Skills:  Ability to perform basic mathematical calculations with a high degree of accuracy.   
 

Reasoning Ability:  Ability to apply common sense to carry out detailed, but basic, written or oral 

instructions in English.  Ability to deal with problems involving a few concrete variables in standardized 

situations. 
 

Other Skills and Abilities:  Ability to work collaboratively and establish and maintain effective working 

relationships with co-workers, supervisor(s), staff, students, parents and community.   Usually there is a 

need to motivate, establish rapport, gain support, or persuade or influence individuals or groups. 

Occasional debate is often characteristic of the contact and may require considerable skill in diplomacy, 

tact and discretion.  
 

Physical Demands:  The physical demands described here are representative of those that must be met by 

an employee to successfully perform the essential functions of this job. 
 



While performing the duties of this job, the employee is frequently required to walk and may be 

continuously required to stand.  The employee will frequently bend or twist at the neck and trunk 

while performing the duties of this job.  The employee is occasionally required to reach with 

hands and arms and stoop, kneel, crouch, or crawl.  The employee continuously uses hand 

strength to grasp tools.  The employee must be able to lift and/or move up to 10 pounds.  The 

employee may be required to sit at a desk and use a computer for long periods of time. 
 

WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. 
 

Works in an office [or school] environment.  Able to use a telephone, operate a computer, and use 

other office equipment.  Able to drive to other program sites and meetings. 
          

Attendance at meetings outside the normal duty hours is sometimes required.  
    

  

TERMS OF EMPLOYMENT: 
 
The information contained in this job description for compliance with the Americans with Disabilities Act (A.D.A.) is not an 

exhaustive list of the duties performed for this position.  Additional duties are performed by the individuals currently holding this 

or similar positions and additional duties may be assigned.  To perform this job successfully, an individual must be able to 

perform each essential duty satisfactorily.  The requirements listed above are representative of the knowledge, skill, and/or ability 

required.  Reasonable accommodations to enable individuals with disabilities to perform the essential functions of this job may 

be made. 
 

EQUAL OPPORTUNITY EMPLOYER 
 

 

Approved: _____________________ 
 

Date Revised: _____________________ 


