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ADVERTISEMENT 

 
 

 
REQUEST FOR QUALIFICATIONS 

 
RFQ #1920-01 Architectural and Engineering Services 

 
 
Notice is hereby given that Statements of Qualifications will be accepted by Newberg School District at the District Office, 

714 E Sixth Street, Newberg, OR 97132 until 2:00 PM, Pacific Standard Time, August 9, 2019. 
 
Newberg School District is requesting Statements of Qualifications from Architects to provide services to assist in pre-design 

and cost estimation for identified facility projects (including a potential new elementary school).  Contingent upon 
funding from a future bond referendum, Architect may be retained for services to implement funded projects. 
 

Forms may be picked up by the following methods: 
By calling: 503-554-5004 
By email: fowlern@newberg.k12.or.us 
By mailing a request to: Newberg School District – RFQ #1920-01 

                      714 E Sixth Street 
                             Newberg, OR 97132 

 
A pre-submittal conference will be held 3:00 PM, Monday, July 29, 2019, at the Newberg School District Office, located at 

714 E Sixth Street, Newberg, Oregon, 197132 
 
The District reserves the right to reject any RFQ response not in compliance with all prescribed public procurement 

procedures and requirements, and to reject for good cause any or all offers that the District determines are not in its 
best interest. Joint RFQ responses may be submitted.  

 
Nikki Fowler 
Director of Finance 
Newberg School District #29 

 
 

PLEASE PRINT IN THE LEGAL SECTION 
PUBLISH DATES: Daily Journal of Commerce – July 19, 2019 
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RFQ TIMELINE 
 

 
 
Advertisement July 19, 2019 
 
 
Pre-Submittal Conference          July 29, 2019 
 
 
Submission Deadline & Submittal Opening                August 9, 2019 
 
 
Selection Committee Evaluation/Interviews                    August 12-16, 2019 
 
 
Recommendation to School Board/Contract Award  August 20, 2019 
 
 
Contractor to begin service upon execution of written agreement 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 



NEWBERG SCHOOL DISTRICT #29 
Request for Qualifications (RFQ 1920-01) – Architectural and Engineering Services 

 
 

I - INTRODUCTION 
 
 

 
1. BACKGROUND and SCOPE OF SERVICES: 
 
The Newberg School (District), central office located at714 E Sixth Street, Newberg, Oregon, 97132, is 

requesting qualifications from firms to provide architecture services associated with planning for future 
capital improvements in preparation for a potential general obligation bond referendum in May 2020.  Upon 
successful funding it is the district’s intent to retain the successful architect to support performance of projects 
where such services are required. 

 
The district has performed a recent facility condition assessment (FCA), conducted by Mahlum, to identify the 

current condition and needs of existing district facilities.  The district has also completed an initial long range 
facilities plan (LRFP) to identify priority elements for new facility additions or modifications. Links to the 
FCA and LRFP documents are available to download on the district web-site from this page: 
https://www.newberg.k12.or.us/district/long-range-facilities-committee-information  

 
The architectural services will be performed in phases which will be determined by the District based upon 

agency approvals, school coordination issues, determination of final budget resources and other factors.  
 

1. The District is initially looking for services to assist with developing the most cost-effective solutions 
to facility needs identified within the LRFP.  Among these will be consideration of whether to modify 
existing buildings or build a replacement school to address the issues identified for Dundee 
Elementary School.  

2. Upon determination of the best facility solutions, the District will require sufficient conceptual design 
information to establish reasonable cost estimates for all selected improvements. 

3. The District may also seek the services to prioritize projects identified within the FCA and develop 
estimated costs to perform those improvements and other interactive cost information development 
needed to balance to potential available resources.  

4. Finally, the District will engage the architect, as it determines desirable, to project implementation 
services including design, bid support, construction monitoring and construction close out.  

 
 
 
 
 
 

 
 

 
 

 
 

https://www.newberg.k12.or.us/district/long-range-facilities-committee-information


2. ARCHITECT AND ENGINEERING CONSULTANT’S RESPONSIBILITIES: 
The selected architect & engineering firm is expected to have competency to provide services which 
may include (not meant to be all inclusive): 
 

A. Professional services: 
 

▪ Pre-design planning 
▪ Schematic design 
▪ Project cost estimating at each phase of design 
▪ Design development 
▪ Construction documents 
▪ Bid and award activities 
▪ Construction observation 
▪ As-built document and operation / maintenance manual review 

 
B. Coordination of other support services, including but not limited to: 

 
▪ Structural engineering 
▪ Electrical engineering 
▪ Low voltage design 
▪ Mechanical engineering 
▪ Civil engineering 
▪ Landscape design 
▪ Acoustical engineering 
▪ Food service design 
▪ Land use 
▪ Permitting assistance 

 
C. The qualifications response proposal shall include information on the primary firms and other primary 

consultants who are proposed team members.  The District reserves the right to approve final project 
team members. 

 
D. The selected Consultant will also: 

 
▪ Assist District staff preparation for and / or participate in District Board meetings. 
▪ Assist District staff preparation for and / or participate in community meetings. 

 
 
 
 
 
 
 

 
 

 
 

 
 



 
NEWBERG SCHOOL DISTRICT #29 

Request for Qualifications (RFQ 1920-01) – Architectural and Engineering Services 
 

II - INSTRUCTIONS 
 
1. DEFINITIONS: 
 

As used in this Request for Proposal: 
 

A.1 “Applicable Laws” means all codes, statutes, rules, regulations, orders, ordinances, and other legal 
requirements of federal, state and local governmental bodies, agencies, and officers that affect the 
interpretation and implementation of this RFQ or the Section Rules. 

A.2 “Assignment” means a discrete written agreement between the District and a contractor that 
authorizes the contractor to perform specific services which are within the general scope of services 
covered by a Contract and which are subject to all or part of the provisions of the Contract. 

A.3 “Addendum” or “Addenda” means a document or documents issued by the District which clarify, 
revise, or supplement the provisions of this RFQ. 

A.4 “Board” means the School Board for the District. 
A.5 “Claims” means and includes claims, actions, arbitration proceedings, administrative proceedings 

and other adversarial proceedings that have been asserted, filed, prosecuted, or appealed by any 
person or entity against a Respondent or a client of a Respondent arising out of the act or omissions 
of the Respondent or a principal or a key employee of the Respondent. 

A.6 “Consultant” means an engineer, architect, or other consultant with professional or technical 
expertise in a field related to the Services who may be engaged by a Respondent or a principal or a 
key employee of the Respondent. 

A.7 “Contract” means a written contract between the District and Respondent that establishes the 
requirements for services and the rights and obligations of the parties concerning the services. 

A.8 “District” means Newberg School District #29.  
A.8 “Document” means any book, paper, photograph, drawing, model, sound recording, 

machine-readable record or other material, which contains verbal, numerical or graphic information 
regardless of physical form. 

A.9 “Key Personnel” means actual Project Team Members. 
A.10 “ORS” means Oregon Revised Statute. 
A.11 “Project” means a project for construction, reconstruction or major renovation on real property.  
A.12 “Respondent” means any person or entity that submits a Statement of Qualifications in response to 

this RFQ. 
A.13 “Request for Proposal” and “RFQ” means this document, Addenda, all exhibits attached to this 

document or Addenda, and other documents incorporated by reference in this document or 
Addenda.  

A.14 “Statement of Qualifications” and “Response” include all documents submitted in response to this 
RFQ. 

A.15 “Reviewers” means officers, agents, and employees of the District who are designated by the Board 
to evaluate Statements of Qualifications pursuant to the Selection Rules. 

A.16 “Selection Rules” means the District’s Rules for Selection of Contractors to perform Personal 
Services. 

 
 



A.17 “Services” means all labor, materials, personal services, documents, and other services and work 
products that will be furnished by a firm’s, person, and entity to the District. 

 
B. Generally, unless particular provisions of this RFQ state otherwise or unless the context indicates 

otherwise, definitions stated in Section II, Subsection 1, of this RFQ take precedence. 
 
2. SELECTION RULES: 
 

The School Board of Newberg School District has adopted the Selection Rules pursuant to ORS 279A.065 
and ORS 279C.110.  The Selection Rules supersede the model rules prepared by the Attorney General for 
screening and selection of consultants to perform architectural and engineering personal service contracts 
(OAR Chapter 137, Division 35).  Any provisions of the model rules that are not replaced by comparable 
provisions in the Selection Rules have been omitted intentionally. 
 

3. PRESUBMITTAL CONFERENCE: 
 
In order for the District to be certain that all potential Respondents understand the Request for Qualifications 

document and the respondent process, a pre-submittal conference will be held on July 29, 2019 at 3:00 PM, at 
the Newberg School District Office, 714 E. Sixth St., Newberg OR 97132 .  Attendance at the Pre-Submittal 
Conference is not mandatory but highly recommended.   Statements made by the District’s representatives at 
the conference are not binding upon the District unless confirmed by a written addendum. 

  
4. INFORMATION CONCERNING RFP AND SERVICES:  

 
Respondents are cautioned not to make any assumptions as to the implied meaning or intent of any part of this 

RFQ.  Respondents should request clarification if needed.  Respondents may submit comments on the RFQ, 
but the District is not obligated to reply to such comments. All inquiries must be received in writing or by 
e-mail at the District Office by 1:00PM PST, August 2, 2019. 

 

5. SCHEDULE OF EVENTS: 
 

A. The District expects Respondents to conform to schedule stated within this RFQ.  Statements of 
Qualifications are due and will be opened at 2:00 P.M. on August 9, 2019.  

B. Respondents will be evaluated to create a short list of candidates.  Candidates on the short list may be 
contacted to conduct further inquiries, schedule interviews or request further presentation of services as 
deemed necessary by the district. 

C. If the District elects to enter into a contract with a qualified consultant, the District will notify all 
Respondents and commence negotiations with the consultant. 

D. Prospective Respondents who think that the schedule is unreasonable may request an extension.  The 
District reserves exclusive discretion to grant or deny a request for extension.  

E. The selection schedule and milestones stated in this RFQ are for the sole benefit of the District.  The 
District, at its discretion, may extend the selection schedule at any time during the selection process. 
Failure to select a Respondent or sign a Contract by the dates stated in this RFQ will not invalidate the 
selection process or the Contract. 

 
 
 

 
 



 
 

6. ADDENDA: 
 
The provisions of this RFQ cannot be modified by oral interpretations or statements.  If inquiries or comments 
by Respondent raise issues that require clarification by the District, or if the District decides to extend the 
selection schedule or clarify, revise, or supplement any part of this RFQ, addenda will be provided to all 
contractors who receive the RFQ.  Receipt of an Addendum must be acknowledged in the Statement of 
Qualifications.  

 
7. CANCELLATION OF RFQ:  
 

The District may cancel this RFQ at any time if the District determines that cancellation would be in the 
public interest. 

 
8. COST INCURRED BY RESPONDENTS:  
  

The District will not reimburse Respondents for any costs incurred in preparation and presentation of their 
Statements of Qualifications. 
 

9. PROTEST OF SPECIFICATIONS 
 

A. Any protest of a specification herein contained must be in writing and must indicate in detail the reason(s) 
for the protest and a suggested change in wording or specifications that would remedy the cause for 
protest.  All protests must be received at the District Office, located at 714 E. Sixth St., Newberg, Oregon, 
by 1:00 PM PST, July 31, 2019.  All protests received prior to this time will be reviewed and 
acknowledged. 

 
B. If the Evaluation Committee deems the protest to have merit, the District may issue an Addendum to 

those of record holding specifications, announcing a change in specifications or a delay in the opening. 
 
C. If the Committee determines the protest does not require changing of said specifications or delaying the 

opening of proposals, the individual or company lodging the protest will be notified of this fact and will 
be informed of the date and time the Recommendation of Award will be presented to the District Board. 
The protester may attend the Board meeting at which the contract is scheduled to be awarded and may 
submit the protest to the Board for consideration.  In the event the proposal is not required to be submitted 
to the District Board for award, the protester will be given the opportunity to appear before the Evaluation 
Committee prior to the award. 

 
10. SUBMISSION OF STATEMENTS OF QUALIFICATIONS: 
 

A. Statement of Qualifications must arrive by mail, personal delivery or courier by no later than 2:00 P.M. 
on August 9, 2019 to: 

 
Business Office –RFQ 1920-01 
Newberg School District 
714 E Sixth Street 
Newberg, OR 97132 

 
 



 
 

The time of receipt by the District will be determined by the clock in the Business office.  Statements of 
Qualification submitted by facsimile will be rejected.  A Respondent who mails a Statement of 
Qualifications should allow sufficient time for delivery by the time specified in this subjection. 
Statements of Qualifications received after the specified time will be rejected. 

B. An unbound original and four (4) copies of the Statement of Qualifications must be submitted in sealed 
packages or envelopes with the name and address of the Respondent and a description of the contents 
clearly stated on the exterior. 

C. Statements of Qualifications will be opened by the District immediately after the deadline for receipt of the 
submissions.  Persons who are present will be informed of the names of Respondents.  No other 
information will be made available at that time. 

D. By submitting a Statement of Qualifications, a Respondent acknowledges that: 
D.1 The Respondent has read and understands this RFQ, and 
D.2 The Respondent is familiar with the conditions that will affect the Respondent’s performance, if 

the District selects the Respondent as the Architect. 
 
11. WITHDRAWAL OF STATEMENTS OF QUALIFICATIONS: 
 

Any Statement of Qualifications may be withdrawn prior to award of contract by delivering a written request 
to the District business office.  A request for withdrawal must be executed by a duly authorized representative 
of the Respondent. 

 
12. AWARD OF CONTRACT: 
 

A. The contract(s) will be tentatively awarded by letter to the Respondent(s) who in the District’s judgment 
is best suited to provide the requested Services.  Final award(s) will be subject to negotiation and 
execution of a Contract or other agreement.  If the District and the Respondent initially selected by the 
District are unable to successfully negotiate a Contract or other agreement, the District will make an 
offer to the District’s second choice.  The process described in this subsection will be repeated until a 
Contract or other agreement is executed. 

B. The District may defer awarding Contract for the project until after the Board determines whether the 
District has sufficient funds for that Project.  The District will notify Respondents if award of the 
Contract will be deferred under this subsection. 

 
13. REVIEW OF DOCUMENTS: 

 
After the District signs a Contract with a firm, person, or entity to perform the Services, any Respondent may 
review the evaluation documentation at the Newberg School District Business Office, except for information 
that the District determines to be exempt from disclosure under ORS 192.501 or 192.502.  The District will 
endeavor to honor valid requests by Respondents for exemptions from disclosure, but the District reserves 
exclusive discretion to determine whether information qualifies for a statutory exemption.  
 

14. EQUAL EMPLOYMENT COMPLIANCE REQUIREMENT: 
 

By submitting this proposal, the respondent certifies conformance to applicable federal acts, regulations, executive orders, 
and Oregon statutes and administrative rules concerning affirmative action toward equal employment 
opportunities.  All information, records, and reports that the respondent is required to maintain for this purpose by 

 
 



federal or state agencies having responsibility for the enforcement of such laws shall be supplied to the District 
upon request. 

 
15. DISTRICT EMPLOYEES: 

 
No officer of the District or any person employed in its service is, or shall be, permitted any share or part of 

a contract or any benefit that may arise from such contract of a successful respondent. 
 

 
 



NEWBERG SCHOOL DISTRICT #29 
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III –QUALIFICATIONS CONTENT AND FORMAT 
 

Statements of Qualifications must contain sufficient information for the District to determine which 
Respondent will be best suited to furnish the services needed by the District.  The Statements of 
Qualifications should provide a clear, concise description of the Respondent’s Qualifications and ability 
to perform services, not exceeding 30, single sided, 8-1/2” x 11” pages, minimum 10 point font.  The cover 
letter and resumes are to be included in the 30 page limit. The district is not interested in colored marketing data, 
but rather clear concise response to information requested. To assist in uniformity of evaluation, Statements of 
Qualifications shall be organized as follows: 

 
1. Provide a Cover Letter to include the following: 

A. State the legal name and business address of the Respondent and the name, address, and telephone 
number of a representative of the Respondent who is authorized to communicate with the District. 

B. State the Respondent’s social/federal tax I.D. number. 
C. Describe the Respondent’s entity (e.g. partnership, LLC, etc.) and identify the state where the entity 

was formed or is registered. 
D. The number of years the Respondent has been in business. 
E. Confirmation that the firm has all the licenses and certificates needed to provide the listed services 

as required by the laws of the State of Oregon and local jurisdictions. 
F. The Statement of Qualifications must describe any Claims, as defined in Section II- item A.5, 

arising during the last five years that concerned services provided by the Respondent or the 
principals or key employees of the Respondent who will be assigned to provide Services to the 
District.  Claims should be disclosed regardless of whether they involved litigation, arbitration, or 
other formal dispute resolution process.  Describe the nature and the outcome or current status of 
each Claim, including any liabilities and expenses resulting from the Claim. 

G. The cover letter of original Statement of Qualifications must be signed by an owner, general partner 
or corporate officer of the Respondent’s business in ink or indelible pencil.  

H. A Statement of Qualifications submitted by a joint venture must be submitted in the name of the 
joint venture, and must be signed by: 

a. Each individual participating in the joint venture, and 
b. An authorized officer or agent of each Entity participating in the joint venture. 

I. Acknowledge receipt of each RFP addendum (if any). 
 
2. Section One / Capability to Perform the Required Services: 

A. Describe the firm, service philosophy and available resources and services. 
B. Describe the firm’s approach to ensure a complete set of documents will be produced, quality 

control activities will be utilized, a peer review process will occur and the firm has experience 
coordinating consultants. 

C. Describe the firm’s ability to work in a collaborative manner and communicate with District staff, 
agencies, the public, Board Members and others. 

D. Describe the firm’s experience with a Construction Manager / General Contractor construction 
delivery strategy. 

 
 



E. Describe the firm’s priorities and process for coordinating a project close-out. 
F. Describe the firm’s work load in relation to ability to provide services.  A general schedule of 

project load commitments currently in place, providing information related to magnitude and 
timelines would be desired.  (District does not expect names of specific clientele to be disclosed) 

 
 
3. Section Two / Staff : 

A. Identify the architectural personnel expected to have responsibility for the Project.  Include names, 
titles, experience, and resumes for only the primary individuals involved with the Project. 

B. Identify the consultant personnel who will have responsibility for the Project.  Include names, 
titles, experience, and resumes for only the primary individuals involved with the Project. 

C. Indicate the commitment to assure that critical staff will remain assigned to the Project for the 
duration of the Project. 

D. Discuss how the District can be assured of adequate construction observation services. 
 

4. Section Three / Similar Project Experience: 
Describe relevant architectural experience with a similar project(s) in the previous five years. 

 
5. Section Four / References: 
Provide three Owner references for similar projects.  Provide the entity name, a representative, representative's 

title, telephone number and email address. 
 

6. Section Five / Compensation: 
A. Provide the hourly billing rates by title for all staff  identified in Content and Format, Section Two 

/Staff, of this RFQ likely to be involved with the Project. 
B. Identify reimbursable expenses and provide unit rates. 
C. Provide markup rates for reimbursable items. 
D. Provide markup rates for managing sub-consultant services. 

 
7. Section Six/Social Responsibility 

A. NPS is dedicated to encouraging and awarding contracts to Minority-owned, Women-owned, and 
Emerging Small Business Enterprises (MWESB) and also for Minority and Women workforce 
development. Provide your strategy on how you plan to address and incorporate MWESB 
participation and Minority and Women workforce development on this project.  
 

8. Certification of Non-Discrimination: 
Sign and enclose the Certification of non-discrimination contained in Exhibit 1 of this RFQ. 
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IV - EVALUATION 
 

The Evaluation Committee shall evaluate all submittals and shall score them based the categories listed 
below which shall be predominantly informed by respondents’ responses to items listed in Section III of 
this document.  

 
The Evaluation Committee shall consist of: 

1. Coordinator of Operations and Maintenance 
2. Director of Finance 
3. Director of Strategic Partnerships 
4. Communications and Community Relations Coordinator 
5. Superintendent’s Advisory Committee Community Member 

 
The Evaluation Committee shall review all documents submitted and may confer with selected clients of the 
respondent.  The Committee may also meet with selected respondents to review their proposals. The District will 
have exclusive discretion to determine the intent, purpose, and meaning of any provision in this RFQ.  The 
District retains exclusive discretion to determine the importance that should be assigned to information and 
selection criteria considered by the reviewers.  
 

All proposals from qualified respondents that meet all the minimum requirements of this RFP will be 
evaluated and ranked.  For this purpose, the Evaluation Committee will employ the following 
criteria: 
 

Criteria Points 
1. Capability to Perform the Required Services 20 
2. Staffing committed to this project 20 
3. Similar Project Experience 20 
4. Reference of other clients served 20 
5. Compensation 10 
6.   Social Responsibility 10 

      Total Points 100 
 

The District, through the Evaluation Committee, reserves the right to invite one or more of the highest ranked 
respondents to present their qualifications in person to an Interview Committee, in those cases where it 
is felt that a clearer understanding of the qualification submittal is in order.  The Interview Committee 
shall consist of the Evaluation Committee plus others as assigned.  The Interview Committee will 
evaluate the invited respondents on the above criteria and may request a tour of similar designed 
projects prior to making their final recommendation to the Board of Directors. 

 

 
 



Exhibit 1 / Certification of Non-Discrimination 
 
 
The undersigned Responder is aware that, under ORS 279A.110, no responder who contracts with a 
public contracting agency may discriminate against minorities, women or emerging small businesses in 
the awarding of subcontracts.  Accordingly, the undersigned Responder hereby certifies as part of its 
proposal submission that it has not and will not discriminate against any minority, women or emerging 
small business enterprises in obtaining any of the required subcontracts for this Project. 
 
 
 
 
Responder’s Name: ___________________________________________________  
 
 
 
Signed By: ____________________________________________________  
 
 
 
Title: ____________________________________________________  
 
 
 
Dated: ____________________________________________________ 
 

 
 


